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Hacrosiiee ITlonoskeHue o 3ammre NEpPCOHANBHBIX JaHHBIX PaOOTHUKOB H
oOy4aroruxcs (gayee — [lomoskeHune) pazpaboTaHo ¢ 1EbIO 3aUThl HHPOPMaIIUH,
OTHOCSIIIEHUCS K JIMYHOCTH W JIMYHOM KM3HU paOOTHHUKOB M oOyuaronuxcs MbOY
«TepnoBckas OOI» B coorBercTBUM C MyHKTOM | craten 23, ctatbeil 24
Konctutyuun  Poccuiickoit  @enepauum, ['maBoit 14 TpynoBoro  Kojekca
Poccuiickont ®@eneparun n PenepanbHbIMU 3aKOHAMU HOPMAaTUBHBIMUA AaKTaAMH OT
27 ntonsg 2006 roga Ne 149-03 «O6 urdopmanuu, THPOPMALMOHHBIX TEXHOJIOTHIX
u o 3anmute nHpopmanum», oT 27 uronsg 2006 roga Ne 152-D3 «O mepcoHATBHBIX
JTAHHBIX» (C M3MeHeHusIMH Ha 23.12.2010).

1. O0mue MOJI0KEeHUS

1.1. IlepcoHanbHble JaHHBIE — Jr00asgs uHPoOpManus, OTHOCALIAsCS K
ONpeNeNEHHOMY WM OINpEAeNseMOMY Ha OCHOBAaHMU Takoil HHQOpMaIu
¢uznyeckomy ULy (CyOBEKTy NEpCOHAJIBbHBIX JAHHBIX), B TOM YHCIE €ro
dbamuus, UMsi, OTYECTBO, TOJ, MECSII, ]aTa U MECTO POXKJICHHUS, aJIpec, CEMEHHOE,
COLIMAJIbHOE, MMYLIECTBEHHOE MOJO0KEeHHe, oOpa3zoBaHue, mpodeccus, JOXObI,
npyrasi uHbopmaIus.

1.2. IlepcoHaibHble JaHHBIE paOOTHUKA — HHPOpPMaIUi, HEOO0XoauMas
paboToIaTeNIO B CBA3M C TPYIOBBIMH OTHOUIEHUSIMU M KacaroIlasicsi KOHKPETHOTO
paboTHUKA.

[lepconanibHble JaHHBIE OOydarommxca — uHPopmanus, Heooxogumas OO B
CBSI3M C OTHOUIEHUSIMHU, BO3ZHUKAIOIIMMHU MEXKIY OO0Y4YaroIUMCs, €r0 pOAUTEIIMU
(3akoHHBIMU TipencTaButensiMu) U OO.

1.3. OOpaboTka TEpPCOHANBHBIX JaHHBIX — JEWUCTBHUS (Omeparuu) ¢
MEPCOHALHBIMU JTaHHBIMHU, BKIIIOYas CcOOp, CHCTeMaTH3allii0, HaKOIUICHUE,
XpaHEeHHeE, YTOYHEHUE (oOHOBIIEHHE, HU3MEHEHHE), HCIIOJIb30BaHUE,

pacnpocTpaHeHue (B TOM 4YHCIE Tiepenady), oOe3IMYMBaHHE, OJIOKHUPOBAHUE,
YHUAUYTOKECHUE NMEPCOHANIBHBIX TaHHBIX.

PacnipocTpanenue mnepcoHambHBIX AAHHBIX — JCHCTBUSA, HAMPABJICHHBIC HA
nepegadyy TMEepCOHANBHBIX JIaHHBIX OMNPENeIEHHOMY Kpyry Jjul (mepemada
MEePCOHATBHBIX JIAHHBIX) WM Ha O3HAKOMJICHHE C TMEPCOHAIBHBIMH JaHHBIMU
HEOTPAHUYEHHOTO Kpyra JHIl, B TOM 4HCJIe OOHApOJOBaHUE TMEPCOHATBHBIX
JIAHHBIX B CpEJCTBaX MaccoBOM WH(oOpMamuu, pa3MeiieHrue B WHPOpMaIMOHHO-
TEJICKOMMYHUKAIIUOHHBIX CETSIX WM MPEIOCTABICHHUE JIOCTYIA K MNEPCOHAIBHBIM
JTAHHBIM KaKMM-JIM00 MHBIM CIIOCOOOM.

Hcnonb3oBaHWEe TMEPCOHANBHBIX JaHHBIX — JIEMCTBUS  (OIepamuu) ¢
MEPCOHAIBHBIMUA JAHHBIMHU, COBEPIIAEMBIE OINEPATOPOM B UEISIX MPUHITUA
pEIIEHU WM COBEPUICHUS WHBIX JEHUCTBUM, IMOPOKIAIOMMX FOPUIUUYECKUE
MOCJIEACTBUS B OTHOILICHUHM CYOBEKTa MEPCOHAIBHBIX JAHHBIX WJIM APYTUX JIUIL
MO0 MHBIM 00pa30M 3aTparuBarOIIMX MpaBa U CBOOObI CyObEeKTa MEPCOHATBHBIX
JTAHHBIX WM APYTUX JULL.



OO1en0cTyHBIE EPCOHATbHBIE JAaHHbIE — MEPCOHANBHBIC JAHHBIE, JOCTYII
HEOTrPAaHUYEHHOI0 Kpyra JMIl K KOTOPBIM IPENOCTABIEH C corjlacus CyObeKTa
NEPCOHAIBHBIX JAHHBIX WJIM Ha KOTOPbIE B COOTBETCTBUU C (PeepalbHbIMU
3aKOHAaMH HE pacIpoCTpaHsaeTcs TpeOoBaHHe COOI0ICHUS KOHPUACHINATHHOCTH.

1.4. K nepcoHanpHbIM J1aHHBIM pa0OTHHUKA, MOJy4aeMbIM paboOToOAATENIEM U
NOJIeKAIIMM  XpaHEHUI0 y paboromarenss B MOPAIKE, NPETyCMOTPEHHOM
JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM M HacTosmmM llojokeHueMm, OTHOCSATCS
CJIEYIOIME CBEACHMSI, COIEPIKAILMECS B JINYHBIX JieJaX paOOTHUKOB:

— MAcTOPTHBIC TaHHBIE PAOOTHHKA;

— VHH;

— KOMNMS CTPaxOBOI'O CBHJIETEIBCTBA TOCYJAPCTBEHHOIO IEHCHOHHOIO
CTPaxOBaHUS;

— KOMHS JOKYMEHTa BOMHCKOIO yueTa (IIsl BOEHHOOOSI3aHHBIX M JIUI,
MOJIeKAIINX [TPU3bIBY HA BOCHHYIO CITYKO0Y);

— KomMsl JIOKyMeHTa 00 oOpa3oBaHuu, KBadu(UKAMU WA HAJIAYUU
CHEUaIbHBIX 3HAHUN;

— aHKETHBIE JaHHbIE, 3aMI0JTHEHHbIE PAOOTHUKOM MPHU MOCTYIUIEHUU Ha paboTy
WIH B mpoliecce paboThl (B TOM 4Hciie — aBToOMOrpadusi, CBEACHUS O CEMEHHOM
MOJIO’KEHUH paOOTHUKA, IEpeMeHe (paMuInu, HaTUIUK AeTEH U WKIUBEHIICB);

— JIOKYMEHTHI O BO3pacTe MaJIOJIETHUX JIETEN U MECTE UX 00yUYEHUs;

— JIOKYMEHTBI O COCTOSIHUM 3J0pOBbS JE€TE MU APYrHMX POICTBEHHUKOB
(BKJIrOYAst crIpaBKU 00 MHBAJIMIHOCTH, O HAJTMUYUU XPOHUUYECKUX 3a00JI€BaHU);

— JIOKYMEHTBl O COCTOSIHUM 3JI0pOBbsl (CBeA€HHA 00 HWHBAIUAHOCTH, O
OEpEeMEHHOCTH U T.I1.);

— WHBIE JOKYMEHTBI, KOTOpbIE C Yy4deToM cheuuuku padboTel U B
COOTBETCTBHM C 3aKOHOAATeNbCTBOM Poccuiickoit denepaniu J0TKHBI OBITh
NpeabABICHbl PAOOTHUKOM IMPHU 3aKJIIOYEHUH TPYAOBOIO JIOTOBOPA WJIH B MEPUOA
ero JercTBUA (BKIIOYAs MEIULIMHCKUE 3aKITIOYEHUS, TPEAbIBIsIEMble paOOTHUKOM
OpyU  MOPOXOXKACHUU OO0A3ATENbHBIX MPEIBAPUTEIBHBIX U  NEPHUOJUYECKHUX
MEJIUIUHCKUX OCMOTPOB);

— TPYJIOBOM JOTOBOD;

— KOIIMM IIPUKA30B O IIPHEME, IIEPEBOAX, YBOJbHECHNH;

— u4yHas Kaptodka o gopme T-2;

— 3asBJICHUS], OOBSICHUTENbHBIE U CITYKEOHBIE 3aMCKU PAaOOTHHUKA;

— JIOKYMEHThl O TMPOXOXKJIECHUH pPAOOTHUKOM aTTeCTAllMM, MOBBILICHUS
KBaJIU(DHUKAIIHH,

— WHBIE JOKYMEHTHI, COJAEp)Kallliue CBEICHHUs O pabOTHUKE, HaXOXKJIECHUE
KOTOPBIX B JIMYHOM Jiel€ pab0OTHHKA HEOOXOAMMO [UIsl JAOKYMEHTAJIbHOTO
oopmileHUsT TPYAOBBIX MPABOOTHOIIECHUH C PaOOTHUKOM (BKJIIOYasi MPUTOBOPHI
Cyla O 3ampeTe 3aHUMAThbCs IEJAarOru4ecKoil AESTENbHOCTBIO WJIM 3aHUMATh
PYKOBOJSIIIIAE JTOJIKHOCTH).

1.5. K mnepcoHanbHbIM JaHHBIM oOOywaromuxcsi, noinydaembiMm OO wu
nomyexanum xpaHeHuto B OO B mopsiake, MpeayCMOTPEHHOM JEHCTBYIOLIUM



3aKOHOJATEIBCTBOM U HacTosimmM  [lomokeHueM, OTHOCSTCS — CIEMYIONre
CBEJICHUS, COJIEPIKAIINECS B JIMYHBIX JeIaxX 00yJaronuxcs:

— TOKYMEHTBI, YA0CTOBEPSIOIINE JIMYHOCTh O0YyYaIOMIerocs: (CBUIETEILCTBO O
POXKJICHUU WM TACIIOPT);

— JIOKYMEHTBI O MECTE MPOKUBAHUS;

— JTOKYMEHTBI O COCTaBE CEMbH,

—  TacHopTHbIE  JIlaHHblE  poauTeNeld  (3aKOHHBIX  MpeACTaBUTENCH )
oOyyJaroierocs;

— JTOKYMEHTBI O TTOJTyYeHUU 00pa30BaHMsl, HEOOXOIUMOTO JIJIsl TTOCTYIIJICHHUS B
COOTBETCTBYIOIINN KJIaccC (JTUIHOE JEJI0, CIIPaBKa C MPEABIYIIET0 MeCTa yIeObl U
T.IL.);

— TIOJTUC MEUITMHCKOTO CTPaXOBaHMUS,

— JOKYMEHTBI O COCTOSHUU 3J0pPOBBS (CBEIEHUS 00 WHBAJIMIHOCTH, O
HAJIMYAHA XPOHUYCCKUX 3a00JI€BaHNUN, MEAUITMHCKOE 3aKIIIOUeHHE 00 OTCYTCTBUHU
MIPOTHUBOIIOKA3aHUH 11 00yUYEHHUS B 00pa30BaTEIBHOM YUPEKICHUH KOHKPETHOTO
BUJla W THMA, O BO3MOXXHOCTH U3YYCHHUS TIPEIMETOB, TIPEICTABIISIONINX
MOBBINICHHYIO OACHOCTH JIJIsl 3/I0POBbSI U T.I1.);

— JIOKYMEHTBI, TMOJTBEPXKIAIONINE MpaBa Ha JOMOJHUTEIbHBIC TapaHTUU U
KOMITCHCAIIUU o OTIpEJICTICHHBIM OCHOBaHUSIM, IPENyCMOTPEHHBIM
3aKOHOJIATEIBCTBOM (POIUTEIN-UHBAIHU/IbI, HEMOMHAS CEeMbs, PEOCHOK-CHPOTa U
T.1L.);

— WHBIC JOKYMEHTHI, COJCpIKaIlue IEePCOHAIBHBIC NaHHBIE (B TOM YHCIIC
CBEIICHUS, HEOOXOMUMBIC ISl TPEAOCTaBICHUS OOydYaromeMycsi TapaHTHH |
KOMITCHCAIINHA, YCTAHOBJICHHBIX JICUCTBYIOIINM 3aKOHOIaTCIIHCTBOM).

Poautenu (3aKOHHBIE TPECTABUTENM) MOTYT COOOIIUTH WHBIE CBEICHUS, C
KOTOPBIMHU CUHTAIOT HY>KHBIM 03HAKOMUTH PAOOTHHUKOB IIIKOJIBI.

2. OcHOBHBIE YCJIOBHS IPOBEACHUS 00PA0OTKH MEPCOHATBHBIX JAHHBIX

2.1. OOpa3oBaTenbHasi OpraHu3alusi OMpenesieT 00beM, COIEp)KaHUe
o0pabaThiBaéMbIX TIEPCOHAIBHBIX JIAHHBIX pPA0OTHUKOB U  00ydYarouuxcs,
pykoBoacTBysick Konctutynueit Poccuiickoit denepauun, TpynoBbIM KOAEKCOM
Poccuiickoit  ®enepanuu, 3akoHom P® ot 29.12.2012r. Ne 273-®3 «O06
oOpazoBanuu B Poccuiickoit denepariny v MHBIMEU GeepabHBIMU 3aKOHAMH.

2.2. OOpaboTka NEpPCOHATBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISETCS
UCKIIOYUTENIFHO B IeNAX oOecreyeHus COOMIOJCHUSI 3aKOHOB M HHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB, COJCUCTBHUS PaOOTHUKAM B TPYAOYCTPOWCTBE,
OOydyeHUH U TPOABIKEHUH IO CIyk0e, a Takke oOecrneueHuss JIUYHOU
0e30MmacHOCTH PabOTHUKOB, COXPAaHHOCTH UMYIIECTBA, KOHTPOJS KOJMYECTBA U
KaueCcTBa BBINOIHIEMOMN pabOTHI.



O0paboTka MepCOHANBHBIX JAHHBIX O0YYarOIIErocs MOXKET OCYIIECTBISATHCS
UCKJIIIOYUTENIBHO B ILENAX oOecreueHus: COOJMIOJEHUS] 3aKOHOB M HHBIX
HOPMAaTUBHBIX IIPAaBOBbIX aKTOB; COJEHCTBUS oOyuaromuMmcs B 0OydeHuw,
TPYAOYCTPOICTBE; OOEcleueHus] UX JUYHOM O0€30I1aCHOCTH; KOHTPOJISI KauecTBa
oOyueHust 1 00ecrieueHus] COXpaHHOCTH UMYIIIECTBA.

2.3. Bce mepcoHanbHbIe JaHHbIE PaOOTHHKA MPEIOCTABIAIOTCS PAaOOTHUKOM,
3a HMCKJIIOUYEHHEM CJIy4yaeB, MPEIyCMOTPEHHBIX QeaepanbHbIM 3akoHOM. Ecnu
NEPCOHANbHBIE JaHHbIE PAOOTHHMKA, BO3MOXKHO, MOJIYYUTh TOJBKO y TpEThei
CTOPOHBI, TO paboToAarens 00s3aH 3apaHee YBEJOMHUTb 00 3TOM pabOTHUKA H
MOJy4YUTh €ro MHUCbMEHHOE coryacue. Paboronmarenb [ODKEH COOOIIUTH
pabOTHUKY O MLEesAX, MPEANnoyiaraéMblX MCTOYHHMKAX M Croco0ax IMOJIyd4eHHUs
NEPCOHAIBHBIX JAHHBIX, a TakKe O XapakTepe MOJIeKAINX MOTYyYECHHUIO
NEPCOHAIBHBIX JIAaHHBIX U TOCIEACTBUAX OTKa3za pabOTHHKA JaThb MHCbMEHHOE
coryiacue Ha UX MOJy4YeHHeE.

2.4. Bce mepcoHanmbHBIC JaHHBIC HECOBEPIICHHOJETHETO OOYyYaromerocs B
Bo3pacTe a0 14 ner (ManoJeTHEro) MNpeIoCTaBISIOTCA €ro POJUTEISIMU
(3aKOHHBIMHU TIpeACTaBUTENSIMHU). Ecin mepcoHalbHBIE TaHHBIE O0YYaroMIeTOCs
BO3MOXXHO TOJYYUTh TOJIBKO Yy TPETbEe CTOPOHBI, TO POAUTENH (3aKOHHBIC
MPEACTABUTENIN ) O0YyYaIOIIEerocs TOKHBI ObITh YBEAOMIIEHBI 00 3TOM 3apanee. OT
HUX JIOJDKHO OBITH MOJYY€HO MUCHMEHHOE COTJIaCHe Ha MOTYYCHHE MEPCOHATBHBIX
JaHHBIX OT TpeTbed CTOpOoHBL. PoauTtenun (3aKOHHBIE IPEICTABUTENH)
oOyJaromerocs: JOJKHbI ObITh MPOMH(GOPMHUPOBAHBI O LEJAX, MPEANoIaraeMbix
UCTOYHHMKAX U CIIOCO0aX MOITY4YEHMsI IEPCOHATIBHBIX JAHHBIX, @ TAKXKE O XapaKTepe
NOJUIEKALIUX TOJyYEHUIO MEPCOHANbHBIX JAaHHBIX M IMOCIEACTBUSAX OTKa3a JaTh
MUCHMEHHOE COTJIacHe Ha MX MOJyueHue.

2.5. OO He uMmeer mpaBa noyy4yarb U 00padaThIBaTh MEPCOHAIbHBIE JAHHBIE
paboTHUKA, OOydYarolmerocss O €ro TMOJUTUYECKUX, PEJIIMTHO3HBIX U HMHBIX
yOEXKICHUAX U YACTHOM KHU3HU 0€3 MUCbMEHHOTO COIIacHsl paOOTHHUKA, pOAUTENEH
oOyyJaromerocs.

OO He uMmeeT mpaBa Mojiy4yaTb W OOpaOaThIBaTh IMEPCOHANbHbBIC JIaHHBIE
paboTHHKA, 00YYAIOIIETroCcsl O €ro WICHCTBE B OOLECTBEHHBIX 00bEIUHEHUSIX WIH
ero Mnpo(coro3HON NEATENbHOCTH, 32 HUCKIIOUEHHUEM CITy4aeB, NMPEAyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

2.6. OO BnpaBe OCYILIECTBISATH COOp, Mepenavy, YHHUTOKEHUE, XpPAHECHHE,
UCTIONb30BaHUE HMHPOpPMAIMM O  TMOJUTUYECKUX, PEIUTHO3HBIX, JPYTHX
yOeXKIEHUAX M YacCTHOM XHU3HM, a Takke HH(pOpMaluy, HapylIarolied TaiHy
NEPENUCKHU, TeNe(POHHBIX TEPEeroBOPOB, IOYTOBBIX, TENETPAPHBIX U HHBIX
COOOIICHMIA:

— paboOTHHKA TOJIBKO C €ro MUCHBMEHHOI'O COTJIacHsl WM Ha OCHOBaHHUH
CyZIeOHOTO peIIeHUS.

— oOydaromerocss TONbKO C MUCBMEHHOTO COTJIacHs POIUTeNel (3aKOHHBIX
NpECTaBUTENCH) MaJOJETHET0 HECOBEPIICHHOJIETHETO0 O0yJaromlerocss Wid Ha
OCHOBaHUM CyA€OHOTO peIeHHS.



3. XpaHeHue, 00pad0OTKA U MCNOJIb30BAHUE MEPCOHATBHBIX TAHHBIX

3.1. IlepconanbHble AaHHBIE PAOOTHUKOB M oOywatommuxcs OO XxpaHsATcsS Ha
OyMaXHBIX M DJIEKTPOHHBIX HOCHUTENSAX, B CHELHMAIBHO NpPEAHA3HAYEHHBIX IS
3TOrO HOMEIEHUSX, B MecTax o0ecneunBaroUX 3aluTy oT
HECaHKIIMOHUPOBAHHOI'O JOCTYTIA.

3.2. B nporuiecce xpaHeHUs! IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB U 00YYaIOIIUXCS
OO nomxHBI 00€CTIeYNBATHCS:

— TpeOOBaHMsA HOPMATHBHBIX JOKYMEHTOB, YCTaHABIMBAIOIIMX IIpaBUia
XpaHEeHUs] KOH(PUACHIINATbHBIX CBEICHUMH;

— COXPaHHOCTh HMEIOIIMXCA JaHHBIX, OTpaHUYEHHE JOCTyla K HHUM, B
COOTBETCTBHM C 3aKOHOJAATenbCcTBOM Poccuiickoit @enepaiiud W HACTOSIIUM
[Tonoxenuem;

— KOHTpPOJb 33 JOCTOBEPHOCTHIO M IMOJHOTON NEPCOHAJIBHBIX JAHHBIX, UX
pEryisipHOe OOHOBJIEHHE U BHECEHHE 10 MEPE HEOOXOUMOCTH COOTBETCTBYIOIIMX
V3MEHEHUN.

3.3. JlocTym K nmepcoHaIbHBIM JaHHBIM paOOTHUKOB U o0ydatonuxcs OO uMEIoT:

— JIUPEKTOP;

—  3aMECTUTENM  JUPEKTOopa IO  Y4yeOHO-BOCIHUTATENIbHOU  paboTe
(nepcoHanbHbIE  JAaHHBIE  TOJBKO  pPAaOOTHUKOB, HAXOMSIIMXCA B  HX
HENOCPEICTBEHHOM MOJYUHEHUH, 110 HAPaBJICHUIO AESITEIbHOCTH);

— KJIACCHBIE PYKOBOJIUTENH (TOJIBKO K MEPCOHALHBIM JAHHBIM 00Yy4aronInuXcs
CBOETO KJiacca);

— WHBbIE PabOOTHHKHU, OMNpeesiseMble mpukazoM aupektopa OO B mpexpenax
CBOEH KOMIIETECHLIUH.

3.4. Tlomumo nwui, ykazaHHbIX B M. 3.3. Hacrtosimiero llosoxeHus, mpaBo
JIOCTYTIa K TIEPCOHAJIHBIM JTAHHBIM PAaOOTHUKOB M OOYYAIOIIMXCSI UMEIOT TOJBKO
JU1A, YIIOJTHOMOYEHHbIE JEHCTBYIOUIUM 3aKOHOJATEIbCTBOM.

3.5. Jluma, wumeromme JOCTyN K TEPCOHAJIbHBIM JAaHHBIM  OO0S3aHBI
UCIIOJIb30BaTh IMEPCOHAIBHBIE JaHHbIE PAOOTHUKOB M OOyYaroUIMXCsl JHIIb B
HENSAX, JUIsl KOTOPBIX OHHU ObUTH MPEA0CTaBICHBI:

3.5.1. TlepcoHanbHble JaHHBIC OOYYAIOUTUXCS HWCIOJIB3YIOTCS ISl IIEJIEH,
CBSI3aHHBIX C OCYLIECTBIECHUEM y4€0HO-BOCIIUTATEIHLHOTO
npouecca. ATIMUHUCTpALUsl M TEJarornyeckue pabOTHUKHM UIKOJIBI HMCIIOJb3YyeT
NEepCOHANbHbIE JaHHbIE A (POPMHPOBAHMS KJIACCOB, COCTABJICHUS Y4E€OHOTO
1laHa, COCTABJICHHWSI OTYETOB B BBINIECTOSIINE OpTaHHW3aIud, (OopMUpOBaHUS
paznu4HBIX 0a3 JaHHBIX, JUISI BOBMOXKHOCTH TOIJICPKUBATH CBSI3b C POJUTEIISIMU
(3aKOHHBIMU MPEACTABUTENSIMU), YYUTHIBATh OCOOCHHOCTH O0YUaIOIIMUXCS MPU €T0
O0Oy4EeHHH U BOCIIUTAHUHU.

3.5.2. TlepcoHanbHble JAaHHbIE pPaOOTHHKA HWCMOJB3YIOTCS JJIs  IICJIEH,
CBSI3aHHBIX c BBHITIOJITHEHUEM TPYIOBBIX GyHKIHA. AnMuHUCTpaIus
IIKOJIBI UCIIOJIB3YET MEPCOHAIBHBIE TaHHBIE, B YACTHOCTH, JJI PELIEHUs BOIPOCOB
arrectauuy, (OPMUPOBAHHUA Y4YeOHOTO IIJJaHA, COCTAaBJICHHUA OTYETOB B
BBIILIECTOSIIIME ~ OpraHu3anuu, (GOPMUPOBAHUA  Pa3IMYHBIX 0a3  JIaHHBIX,



OPOABMKEHUS Pa0OTHUKOB MO ClyXk0e, yCTaHOBIEHHUS pa3mepa 3apruiatel. Ha
OCHOBAaHUM IEPCOHANBHBIX JaHHBIX PEIIAETCS BOIPOC O JOMYyCKe pabOTHHMKA K
uH(OpMAITUH, COCTABIISIONICH CITYy>)KEOHYIO TalHY.

[Tpu npuHATUYM pelIeHUH, 3aTparuBaoUX UHTEPEChl paOOTHUKA, aIMUHUCTPALUS
HE WHMEET TMpaBa OCHOBBIBATbCS HA TMEPCOHAJBHBIX JaHHBIX, MOJYyUYEHHBIX
UCKIIOYUTENFHO B pe3ylbTaTeé MUX aBTOMAaTHU3WPOBAHHON OOpabOTKH WU
3JIEKTPOHHOTO Mody4deHus. Paboronarens Takke HE BIpaBe MPUHUMATh PEIICHUS,
3aTparvMBaoIlie MHTEPEChl paOOTHUKA, OCHOBBIBASCH HAa JaHHBIX, JOMYCKAIOIINX
JBOSIKOE TOJIKOBaHHWE. B cilydae eciu Ha OCHOBAaHWM NEPCOHAJIBHBIX JTAHHBIX
HEBO3MOXXKHO JIOCTOBEPHO YCTaHOBHUTHb Kakoil-mubo akr, paboTomarensb
npejyaraeT pabOTHUKY MPEJACTaBUTh MMCbMEHHBIE Pa3bsICHEHHUS.

3.6. IlepconanbHble 1aHHblE pAaOOTHUKA OTPAXKAIOTCS B JIMYHOM KapTOUKE
pabotHuka (popma T-2), koTopas 3amoJHSETCS MOCJE M3AAHUS NpHUKa3a O €ro
npuemMe Ha padory. JlmuHble KapTOuku PaOOTHUKOB XPAaHITCS B CIEIHAIBHO
000pyOBaHHBIX HECropaeMbIX MIKadax B ajipaBuTHOM mopsake. Jluunsie nena u
JUYHBIE KapTOYKH PaOOTHUKOB XpaHATCs B OyMaXHOM BHIE B IMankax B
CHeLMaIbHOM celi(e, TOCTYI K KOTOPOMY UMEET CEKpeTapb U JUPEKTOP LIKOJIbI.

3.7. IlepcoHanbHble JaHHBIE COTPYJHUKOB MOTYT TaKXE€ XpaHUThCS B
3JIEKTPOHHOM BHUJE B JIOKAJIbHOW KOMIIbIOTEpHOM ceTH. IlocTosHHBIN noctyn (B
npejenax CBOEM KOMIIETEHIMH) K 3JEKTPOHHBIM OazaM JaHHbBIX, COJAEP KALUM
HepCOHAJIbHBIE JaHHblE PAaOOTHUKOB, UMEIOT TOJIBKO aJIMMUHUCTpaLUs
mKoJibl. JlocTyn Ipyrux paOOTHUKOB K NEPCOHAIBHBIM JAHHBIM OCYIIECTBIISETCS
Ha OCHOBaHUM MMCbMEHHOT'O Pa3pelIeHUs] paOOTHUKA U PACTIOPSKEHUST AUPEKTOpPA
IIKOJIBI.

3.8. Ilapomn s jmoctyma K JJEeKTpoHHOM  Oa3e  maHHBIX OO
YCTaHABIMBAIOTCA JUPEKTOPOM M COOOINAIOTCS WHAMBHIYAIbHO COTPYIHUKAM,
UMEIOLTIM J0CTyM K [EPCOHAIBHBIM
JaHHBIM COTPYIHHUKOB. MI3MeHeHue naposeil npoucxoauT He pexe, yeM 1 pa3 B
TpH MecsIa.

3.9. KomupoBate u fenath BHIMUCKA U3 MEPCOHATIBHBIX JAaHHBIX pabOTHHKA
pa3pemniaeTcsi UCKIIOYUTENBHO B CIIY)KEOHBIX IeNIAX C MHUCHbMEHHOTO pa3peIIeHus
pabOTHHKA U JUPEKTOPA ILIKOJbI.

3.10. IlepconanbHble NaHHBIE OOYYAIOIIETOCS OTPAXKAIOTCS B €ro JMYHOM
Jene, KOTOpOE€ 3arojHseTCsl IOCie H3/IaHusd MpHKa3a O €ro 3a4yuclieHus B
OO. JIluunbie nena oOydarommxcs B andaBUTHOM MoOpsake (OPMHUPYIOTCS B
mamKax KjaccoB, KOTOpBIE XpaHSTCS B CHEIHATIbHO OOOpYIOBAaHHOM IIKady,
JOCTYT K KOTOPOMY UMEET aAMHHHUCTPAIIHSI IKOJIBl ¥ KJIACCHBIE PYKOBOIUTEIH.

3.11. Benenue nUYHBIX JI€1 U OTBETCTBEHHOCTHh 3a COXPAHHOCTH JIMYHBIX
JIeJT BO3JI0’KEHO Ha KJIACCHBIX PYKOBOIUTENEH.

3.12. YactuuHo cBeAeHUA 00 O0OyYaroIIMXCs COAEp’KaTcsi B KJIACCHOM
KypHayie, KyJa  3aHOCATCS  KJAacCHbIM  pykoBoauteneMm.  KitaccHbie
KYPHAJIBI XPAHITCS B YIUTEIHCKOHN B CIIEIUATILHOM KAy .

3.13. IlepcoHasibHble AaHHBIE OOYYAOUIUMXCS MOTYT TAaKK€ XPaHUTHCS B
AJIEKTPOHHOM BH/JIE B JIOKAJIbHOW KOMIBbIOTEPHOH ceTH. IIpaBo mosnHoro gocryna k



AIIEKTPOHHBIM 06azam JAHHBIX, coJiep KalluM NEPCOHAJIbHBIE
JaHHBIE O00y4YarolUXcsi, HUMeeT aAMUHUCTpauus. OcTallbHbIE Te1aroruyecKue
pPabOTHUKHU UMEIOT JIOCTYII TOJIBKO K TOM MH(OpMaIu, KOTOpas UM HEO0X0[uMa B
npeesiax UCIOJHEHUS UX I0JKHOCTHBIX 00513aHHOCTEN.

3.14. Tlaponu noctyma K 0a3e AaHHBIX YCTAaHABIMUBAIOTCS AUPEKTOPOM H
COOOIIAIOTCS MHIMBUIYaTbHO PaOOTHHUKAM, UMEIOIIUM JOCTYN K MEePCOHATBHBIM
JAHHBIM COTPYJIHHKOB.

3.15. KomwmpoBarb H JelaTh BBIIUCKM U3 TEPCOHAIBHBIX JaHHBIX
OOy4YaroNIMXCsl pa3peliaeTcsi UCKIIOYUTENIBHO B CIIY>KEOHBIX IEJISIX ¢ MUCbMEHHOTO
paspenieHuss poAuTeNel (3aKOHHBIX MPEACTABUTENEH) U AUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHaJIbLHbIX JAHHBIX

4.1. Ilpu nepenave nepcoOHAIbHBIX TaHHBIX PaOOTHUKOB U oOyyatomuxcs OO
JIPYTUM opuandeckuM u pusndeckuM aunam OO goimkHa coOI01aTh CAEAYIOMNE
TpeOOBaHMUS:

4.1.1. TlepcoHanbHble NaHHbIE PAOOTHHKA, OOYYAIOLIErocs HE MOTYT OBITh
COOOLIEHBI TPETheM CTOpOHE O€3 MUCBMEHHOI'O COIIacusi pabOTHUKA, POAUTEIEH
(3aKOHHBIX npecTaBUTENEN) HECOBEPLICHHOJIETHETO (MajoieTHero)
oOyyaromierocsi, 3a MHCKIIOYEHHEM CIIy4yaeB, KOIrjJla 3TO HEOOXOIuMO JUis
IPEaYNPEKICHNUS YTPO3bI )KU3HU U 3/J0POBbIO paOOTHHKA , 00YUaAIOLIET0Cs], a TAKXKE
B CJIy4asiX, YCTAHOBJICHHBIX (DeIepATbHBIM 3aKOHOM.

4.1.2. Jluua, mofydarouMe  MEPCOHANbHBIE  JaHHbIE  PaOOTHHKA,
0oOy4Yaronierocst TOJKHbI MPEAYNPEeXAATbCsl O TOM, YTO 3TH JAaHHBIE MOTYT OBIThH
WCIIOJB30BaHbl JIMIb B LENIAX, IS KOTOPbIX OHM cooOmieHsl. OO nomkHa
TpeOOBaTh OT 3TUX JHI[ MNOATBEPKAECHUS TOTO, YTO 3TO MPABUIO COOIIOAEHO.
Jluna, mostyvaroniie nepcoHalbHbIE JaHHbIE PAOOTHUKA, 00yUYaroIIerocss 00s3aHbI
cobmoaaTh  pekuM  KOHGUICHIHANBHOCTH.  JlaHHOE  TIOJIOKEHHE  HE
pacnpocTpaHsieTcsi Ha 0OMEH MEePCOHAIBHBIMU JIAHHBIMU PAOOTHUKOB B MOPSJKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMHU.

4.2. Tlepemaua mepCOHANBHBIX MAHHBIX PaOOTHHKA, OOYYAlOIIETOoCs €ro
MPEACTABUTENSIM MOXKET OBbITh OCYIIECTBJIEHA B YCTAHOBJIEHHOM JEHCTBYIOLIUM
3aKOHOAATEILCTBOM TOPSIAKE TOJBKO B TOM 00BbEME, KOTOPBI HEOOXOAMM st
BBITIOJIHCHUS YKa3aHHBIMU TPEICTABUTEISIMUA UX (YHKIIHMA.

5. IIpaBa padOTHUKOB, 00y4arOIIUXCS HA o0ecneyeHue 3aNThI
NMEPCOHAJbHBIX JAHHBIX

5.1. B mensx obecniedyeHus 3amuThl IEPCOHATBHBIX JTaHHBIX, XPAHSIINXCS B
OO, paboTHUKH, pOAUTENH  (3aKOHHBIE  MPEACTABUTENIM)  MAaJIOJIETHETO
HECOBEPIICHHOJETHET0 00yYaroerocsi, UMErT IIpaBo:

5.1.1. Iony4aTs noaHyr0 UHGOPMAIIUIO O CBOMX MEPCOHATBHBIX JAHHBIX U UX
oOpaboTke.



5.1.2. CBob6ogHOrO OECIIATHOTO JOCTyHa K CBOMM IMEPCOHAJIbHBIM JaHHBIM,
BKJIFOYAsl IPABO Ha MOJIYYEHHUE KOMUHU JHO0M 3alncH, CoAepKallel epcoHalbHbIE
JNaHHble  pa0OTHMKA, 3a  HCKIIOUYEHUEM  CIy4yaeB, IPEIyCMOTPEHHBIX
denepanbHbIMU  3akoHaMu. [losmyueHue ykazaHHOM MHpOpMaUM O CBOUX
NEPCOHAIBHBIX JAHHBIX BO3MOXXKHO TIpU JIMYHOM OOpalleHuu pabOTHUKA,
ponuTenel (3aKOHHBIX MPEACTABUTENEH) — K OTBETCTBEHHOMY 3a OpraHM3alUI0 U
OCYILIECTBICHUE XPAHEHUS MTEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

5.1.3. TpebGoBathb 00 HWCKIIOYEHUH WIM MCHPABICHUN HEBEPHBIX WU
HEMOJHBIX TEPCOHANBHBIX JaHHBIX, a Takke JJaHHBIX, OOpaOOTaHHBIX C
Hapyll€HUEeM TpeOOBaHUM  JIEWCTBYIOIIETO 3aKOHOJATENbCTBA. Y Ka3aHHOE
TpeOOBaHUE JOJKHO OBITh O(OPMIIEHO MHCbMEHHBIM 3asBICHHEM paOOTHHKA Ha
umsa qupekropa OO.

[Ipu otkaze mgupektopa OO HCKIIOUUTH WM HUCHPABUTH NEPCOHAJIbHBIE
JTaHHBIE ~ paOOTHMKA  paOOTHUK, POAWTENh,  3aKOHHBIA  TPEICTaBUTEIND
HECOBEPIICHHOJIETHETO 00YJaroIIerocsi MMEET MPaBo 3asBUTh B TUCHbMEHHOM BHIE
nupektopy OO cBoeM HeCcOriacuu, ¢ COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TaKOTO
Hecornacus. [lepcoHanbHbIe JaHHBIE OLIEHOYHOTO XapakTepa pabOTHUK, POIUTEND,
3aKOHHBIM TPEICTaBUTEIh HECOBEPIIECHHOJETHETO O0YYaromierocsi UMeeT MpaBo
JIOTIOJIHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUSI.

5.1.4. Tpeb6oBats 00 u3Bemennun OO Bcex IHI, KOTOPHIM paHee ObUIH
COOOIIIEHbl HEBEPHBIE WJIM HEIOJHBIE IEePCOHAJbHbIE JaHHblE pPabOTHHKA,
oOyuaroierocsi 000 BCeX MPOU3BEACHHBIX B HUX HCKIIOYEHMSX, MCIPABICHUSIX
WJTA JIOTIOJTHEHUSIX.

5.1.5. OOGxanoBatb B cyAe JiIOOble HEMpaBOMEPHbIE JEHCTBUA WIU
oesnerictBus OO npu 00pabOTKE U 3aIIUTE €r0 MePCOHATBHBIX JTAHHBIX.

6. O0s13aHHOCTH CY0ObeKTa NMEePCOHAJIBHBIX JAHHBIX 110 00eCIeYeHHU 0
JOCTOBEPHOCTH €r0 NMEePCOHATbHBIX JAHHBIX

6.1. B memix oOecredeHUsi JOCTOBEPHOCTH TMEPCOHAIBHBIX JaHHBIX
PaOOTHUKH OOSI3aHBI:

6.1.1. Tlpu mpueme Ha pabory B OO mnpeACTaBIATh YNOJTHOMOYEHHBIM
pabotHukam OO [10CTOBEpHBIE CBEIECHUST O cebe B ToOpsiiKe U o0beMme,
MPEyCMOTPEHHOM 3aKOHOIATENBCTBOM Poccuiickon @enepanumu.

6.1.2. B cnydae w3MeHEHHUsS TEPCOHATBHBIX JTaHHBIX PAOOTHUKA: (haMUus,
UM, OTYECTBO, aJIpEC MECTa J>KUTEIbCTBA, MACTOPTHBIC IaHHBIC, CBEICHUS 00
o0pa30BaHUU, COCTOSHUW 370POBbS (BCICACTBUE BBISBICHHS B COOTBETCTBUU C
MEUITMHCKAM 3aKJIFOYCHUEM MPOTHUBOIOKA3aHUMN JUIsl BHITIOJHEHUS PaOOTHUKOM
€r0 JIOJDKHOCTHBIX, TPYIOBBIX 00S3aHHOCTEH U T.II.) COOOIIaTh 00 3TOM B T€UEHUE
5 paboumx JHEH ¢ JaThl UX U3MCHEHUH.

6.2. B memsax oOecnedeHUs: JOCTOBEPHOCTH MEPCOHAIBHBIX JAaHHBIX
OOyYarOIINXCS:

6.2.1. Poautenu, 3aKOHHbIE TMPEACTABUTEIIM  HECOBEPUICHHOJIETHUX
oOyuaroruxcst mpu  npuemMe B OO TpemocTaBisSIOT  YIOJTHOMOYEHHBIM



pabotarkam OO MOCTOBEpPHBIE CBEACHHSI O ce0€ M CBOMX HECOBEPIICHHOJIETHHX
TETSX.

6.2.2. B ciydae W3MEHEHHUs CBEICHHUH, COCTABISIONIUX TIEPCOHAIBHBIC
JTaHHBIC oOyuJaroierocs, pOIUTENN (3aKOHHBIE MIPEICTABUTEIIH)
HECOBEPIIICHHOJICTHETO 00yJarOIIerocsi B Bo3pacTe 10 14 et o0s3aHbl B TEUCHUE
MecsIia cooOuUTh 00 3TOM yroTHOMOYeHHOMY paboTHuky OO.

7. OTBEeTCTBEHHOCTDb 32 HAPYHICHUE HACTOAIIECTO IOJOKCHUS

7.1. 3a HapyueHue nopsigka oopaboTku (cOopa, XpaHEeHHs, UCOJIb30BAHUS,
pacnpocTpaHEHUsl U 3alllUThl) MEPCOHANBHBIX JAHHBIX JOKHOCTHOE JIMIIO HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUM C JACHCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

7.2. 3a HapylieHUE TPABWI XPAHCHHWS W HWCIOJIL30BAHMS IEPCOHATBHBIX
JIAHHBIX, TIOBJIEKILIEEe 3a cOOOW MaTepHalbHBIN yiepO paboromaTento, pabOTHUK
HECET MaTepUaIbHYI0O OTBETCTBEHHOCTh B COOTBETCTBUM C JEHCTBYIOIIUM
TPYJOBBIM 3aKOHOJATEIILCTBOM.

7.3. MarepuanbHblil yiiepO, HAHECEHHbINH CyOBEKTY MEePCOHAIBHBIX JAaHHBIX
32 CUeT HEHAJUJICKAIET0 XPAaHEHUS U HCIOJIb30BAaHUS MEPCOHATBHBIX JaHHBIX,
MO/JICKUT  BO3MEIIEHUIO B TMOPSJAKE, YCTAHOBIEHHOM  JE€HCTBYIOLIUM
3aKOHOJIaTEIbCTBOM.

7.4. OO BmOpaBe OCYIIECTBIATh 0€3 YBEIOMJICHHS YIIOJTHOMOUYEHHOTO OpraHa
IO 3allUTe MpaB CyObEKTOB MEPCOHAIIBHBIX JAHHBIX JIUIIL 00pa0OTKY CIETYIOMINX
MEePCOHANIBHBIX JJAHHBIX:

— OTHOCAIIUXCS K CyObEKTaM MEePCOHAIIBHBIX JTAHHBIX, KOTOPBIX CBSI3bIBAIOT C
OMepaTopoOM TPYJIOBbIE OTHOIICHUS (PaOOTHUKAM);

— TOJYYEHHBIX ONEpPaTOpPOM B CBSI3U C 3aKIIOYEHUEM JIOrOBOPA, CTOPOHOM
KOTOPOTO SIBJIAETCS CYOBEKT MEPCOHATBHBIX JAaHHBIX (0OydYaromuiics U 1p.), eciau
NEPCOHANIbHBIE JAHHBIE HE PACHpOCTPAHSIOTCS, a TaKKe HE MPEeAOCTaBIIAIOTCS
TPETHhUM JIUIaM 0e3 coryiacusi CyObeKTa MepCOHATbHBIX JAHHBIX U UCTOJIb3YHOTCS
OMEpaTOpPOM  MCKJIIOYUTENBHO JUIsl HKCIOJHEHHS YKAa3aHHOTO JIOroBopa H
3aKJIFOYEHUS JIOTOBOPOB C CYOBEKTOM MEPCOHANBHBIX JTaHHBIX;

— SIBJISTFOIIUXCS OOIIEAOCTYTHBIMY TEPCOHATBHBIMH JTAHHBIMU;

— BKJIIOYAKONIUX B cE€O0sl TOJIBKO (pamMuiInMu, MMEHa U OTYECTBA CYOBEKTOB
MIEPCOHAIILHBIX JTAHHBIX;

— HEOOXOJMMBIX B IIEJISX OJHOKPATHOI'O MPOITyCKa CyOBhEKTa MEePCOHATBHBIX
JAHHBIX HA TEPPUTOPUI0 OO0PA30BATEIBLHOTO YUYPEKICHUS WIHM B HWHBIX
aHAJIOTUYHBIX IIEJISX;

—BKJIFOYCHHBIX B HH(POPMAIMOHHBIE CHUCTEMBl TEPCOHAIBHBIX JIaHHBIX,
UMEIOIIME B COOTBETCTBUM C (PeAepaibHBIMM 3aKOHAMU CTaTyc ¢eaepaibHbIX
aBTOMATU3UPOBAHHBIX MH(OPMAIMOHHBIX CHCTEM, a TakK)Ke B TOCYJIapCTBEHHBIC
WH(OPMAITMOHHBIC CHCTEMBI TIEPCOHATBHBIX JTAHHBIX, CO3aHHBIC B IIEJIAX 3aIUTHI
0€30MacHOCTH TOCyIapCTBa U OOIIECTBEHHOTO TOPSIIKA;



— oOpabaTpiBaeMbIX 0€3 HCIIOJIb30BAHUSA CPEACTB aBTOMATH3alMH B
COOTBETCTBUM C (peaepajbHbIMU 3aKOHAMM WJIM HMHBIMH HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepanuy, ycTaHaBIUBAIOLIUMU TPEOOBaHUS K
o0ecrieueHn0 0€30MacCHOCTH TEPCOHAJIBHBIX JAHHBIX MpPU HX 00paboTKe M K
COOJTIOICHHUIO TTPaB CyObEKTOB MEPCOHATBHBIX TAHHBIX.

Bo Bcex ocrampHbIX caywasx onepatop (aupekrop OO wu  (wim)
YIOJHOMOYEHHbIE UM JIMIa) 00s3aH HANpaBUTh B YIOJHOMOYEHHBIH OpraH Io
3alUTe NPaB CyOBEKTOB NEPCOHAIBHBIX JAHHBIX COOTBETCTBYIOLIEE YBETOMIICHHUE.
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